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INOJIO)KEHHUE
00 371eKTPOHHOM JKypHaJie

1. O6mme nosnoxeHue

1.1. JlanHeiid pernameHT pa3paboTaH B cooTBeTCTBUM ¢ DelepaibHBIM 3aKOHOM Poccuiickoii
®enepauun o1 29 nexabps 2012 rogalNe 273 -3 O6 o6pasosanuu B Poccuiickoit ®enepanuu, ®enepanbHbiM
3akoHOM Poccuiickoii @enepaimu ot 27 monsg 2006 r. Ne 152-®3 O nepcoHadbHEIX JAHHBIX; MHCbMa
DeqiepanbHOro areHTcTBa nMo obpasoBanuio oT 29 wmons 2009 r. N 17-110 O6 obecrieyeHHH 3alUTHI
NepcoHabHBIX AaHHbIX; PenepanbHoro 3akoHa Poccuiickoit ®enepauuu ot 27 mons 2006 rogaNe 149-03
O6 wundopmauyy, MHGOPMALKOHHBIX TEXHOJOTHSX U O 3amure MHpopmanuu; [TucbkMa MuHucTepcTBa
O6pasosanns u Hayku P® ot 15.02.2012r. Ne AT1-147/07 O MeToAMYECKHUX PEKOMEHAALUAX MO BHEPEHHIO
CHCTEM BEJICHUS JXYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BHJIE.

1.2. B cooTBeTrcTBMM ¢ TOCTaHOBIEHHMEM MpaButeibcTBa CBepioBckoit  obmactu O
rocyfiapcTBeHHON MH(popManuoHHOH cucteme CBeputoBckoil obnactu Enunoe 1udpoBoe mpocTpaHCTBO
Ne925-IMIT ot 27.12.2022 r. v nopy4eHHeM nenapTamMeHTa 00pasoBanus A aMUHUCTpauuy . EkatepunOypra
06 ucnonszosanuu IXKJI B TUC CO ELIIT Ne4389/37/36.01-29 ot 18.08.2023, 3MeKTPOHHEIM KJIACCHBIM
KYPHAJIOM Ha3bIBAETCs 3JIEKTPOHHBINA CEPBUC IOCY1apCTBEHHON MH(OpMaLMOHHOM crucTeMbl CBEPIOBCKOM
obnactu Enunoe mmppoBoe NMpOCTPaHCTBO, MPENOCTABISIOWIKMIA JOCTYN K SNEKTPOHHBIM JKypHalaM H
JHEeBHUKaM 24 yaca B cyTKH, 7 AHeit B Henemo (nanee TUC CO ELII).

1.3. TUC CO ELII peanusyeT (yHKIHUIO 3EKTPOHHOTO HEBHHUKA IS 00YYAIOMIMXCS ¥ POJUTENeH
(3aKOHHBIX MPEACTABUTENIEH).

1.4, Hacrosimmii JOKyMEHT ONpeJeNseT YCIOBHS W MpaBUIa BEACHHS 3JIEKTPOHHOTO KJIACCHOTO
XKypHaja, KOHTpPOJIS 32 BEACHHWEM OIIEKTPOHHOIO JKypHajia, NpOLeaypbl OOecriedYeHusi ITO0CTOBEPHOCTH
BBOJIMMBIX B 3JIEKTPOHHBIA XKypHaJl JaHHBIX, HAJEKHOCTH UX XPAHEHWS, BKIIOYAs CO3/JaHHME PE3EPBHBIX
KONWUH, TBepAbIX Komui (Ha OymaxkHoM Hocutene) W ap. B MAOV-COILLI Ne 91 (manee mo TekcTy
VYupexnaenue).

1.5. Tlonk3oBaTensiMM 3JIEKTPOHHOTO KJIACCHOTO JKypHAjla SABIAIOTCA: aJAMHHUCTDAIMSA IIKOJBI,
YUHTEIA-NIPEIMETHUKH, KIIACCHBIE PYKOBOJMTEIH, 00ydalolmuecs ¥ pOAUTENH (3aKOHHBIE TPEICTABUTEIH)
obyuaronuxcsi.

1.6. BeneHue 51€KTPOHHOTO XKypHaa SIBISETCS 00A3aTENbHBIM IS KAX/0T0 YUMTENA U KIaCCHOTO
PYKOBOJUTEJIS.

1.7.  Tlonnepxanue nndopmaimu, xpausueiics B 'MIC CO ELIT B akTyanbHOM COCTOSTHHH, ABIAETCS
00s3aTe IbHBIM IS TI0JIb30BaTEIEl cepBHUCa.

2. 3apayu, pemaeMble 31€KTPOHHBIM Ky PHAJIOM.



2.1. DNeKTPOHHBIN KypHAJ UCTIONb3YETCS Ul PELICHHUS CICAYIOMINX 3a/1a4:

2.1.1. aBTomaTm3anus y4yeTa W KOHTpOJISI TIpoliecca YCIeBaeMOCTH. XpaHEHHE JaHHBIX 00
YCIIEBAEMOCTH H MOCEIIAEMOCTH 00yYarOIuXCs;

2.1.2. ¢ukcupoBaHHWE W pETJaMEHTAllds JTanoB W YPOBHSA (DAKTUYECKOTO YCBOCHHS YYEOHBIX
IpOrpaMM;

2.1.3. BwIBOJ MH(pOpMAIUH, XpaHAIIEHCs B 0a3e JaHHBIX, HA OYMaXKHBIM HOCUTEIh, 1JIs1 OOPMIICHHUS
B BUJIE IOKYMEHTA B COOTBETCTBUH C TpeOOBaHUSAMHU Poccuiickoro 3aKkOHOAATENbCTBA;

2.1.4. omepaTHBHBINH JOCTYI K OIICHKAM 3a BECh IIEPUOJI BEICHUS XypHala, IO BCEM IMPEIMETaM, B
1r060e Bpems;

2.1.5. moBbIlIeHNE OOBEKTUBHOCTH BBHICTABIICHHS TPOMEKYTOUYHBIX M HTOTOBBIX OTMETOK;

2.1.6. aBTOMaTH3aIMs CO3AAHUS MEPHOANIECKUX OTUETOB YUUTENEH U aIMUHUCTPALINY;

2.1.7. TmpOrHO3UpPOBAHME YCIIEBAEMOCTH OTIEIBHBIX YIYCHUKOB H KJIacca B IIEJIOM;

2.1.8. undopmupoBaHue poauTeneil (3aKOHHBIX NpeACTaBUTENCH) M O0ydyaromMXCs Yepe3 CeTh
WHTepHeT 00 ycreBaeMOCTH, MOCEIAeMOCTH IETeH, X JOMAIIHUX 3aIaHUSIX U MPOXOXKICHUU MIPOTPAMM I10
npeaMeraM y4eOHOTo TuTaHa.

3. IlpaBuia v nopsiiok padoThl ¢ 3JIEKTPOHHBIM >KYPHAJIOM.

3.1. AaMuHHCTpATOp JIEKTPOHHOIO XKypHaja:

3.1.1. ycranaBnuBaer I1O, HeoOxomumoe st pabOTHI ANEKTPOHHOTO >KypHaia, oOecreuynBaeT
HayIekaiee (yHKIMOHUPOBAHUE CO3aHHON IPOTPaMMHO-aNapaTHON Cpe/ibl;

3.1.2. opraHu30BBIBa€T BHEAPEHHE 3JEKTPOHHOIO JKypHajla B YUpeXIeHHUH, pa3pabaTbhiBaeT
COBMECTHO C aJJMHHUCTpAIMEeld HOPMATUBHYIO 0a3y M0 BEICHHUIO AIEKTPOHHOTO KYpHANa;

3.1.3. opraHuM30BBIBa€T COBMECTHO C aJMHHHCTpalHe cOop JOKYMEHTOB II0 OOecIeyeHUI0
3aKOHOJATEIbHBIX TPEOOBAHUI O 3AIIUTE MEPCOHATBHBIX TaHHBIX;

3.1.4. agMUHUCTpAIMs, yYUTENs, KIACCHBIE PYKOBOJIUTEIH, POJUTEIH U 00yJaroNIfecs JOCTHTIINE
Bospacta 14 ner nmomydaror goctyn B ['MMC CO ELII ucnons3ys NOATBEPKICHHYIO YYETHYIO 3allUCh Ha
HopTaJie rocyJapCTBEHHBIX M MYHHUIIMNAIBHBIX yeiyr (gosuslugi.ru). O0ydaroriuecs He JOCTUTTIINE BO3pacTa
14 ner nonyuarot goctyn B [YIC CO ELIII uepe3 ynpolieHHy0 YYETHYIO 3alUCh, CO31aBAEMYI0 POJIUTENIMU
B JINYHOM KaOWHETe Ha MopTalie TOCy/1apCTBEHHBIX M MyHULIUIIAIBHBIX YCIIYT;

3.1.5. ycranaBnimMBaeT TmpaBa JOCTYNa pPa3IMYHBIM KAaTETOpPHAM IMOJB30BaTelIe Ha YpOBHE
Yupexnenus;

3.1.6. obecneunBaeT (PyHKIIMOHUPOBAHHE CUCTEMBI B YUPEKICHUH: BBOJUT CITUCKU COTPYIHHUKOB,
o0yyaroImuxcs UIKOJIbl, paclicaHue, yueOHble nepruo (Bcro HeoOxoauMmyro nHpopmaruto ais 3 GekTuBHON
paboThI AIEKTPOHHOTO KYpHAJa U MOAIEPKUBACT UX B aKTyaJIbHOM COCTOSTHIH Ha OCHOBAHHH MIPHUKA30B);

3.1.7. oTKpbIBaeT y4eOHBII IO B MOCJIEIHIOI HEAENI0 aBI'yCTa B COOTBETCTBUHU C MH(pOpMalueH,
MOJIy4YEHHOW OT 3aMecTuTeNs AupekTopa 1no YBP, BBOOUT B cucTeMy IepedeHb KIIAcCOB, CBEIECHHS O
KJIACCHBIX PYKOBOJMTEISAX, CIIUCOK YUUTENIEH IS KaKJ0T0 Kiacca, pexkUM paboThl YUpEeKICHUs B TEKYIIEM
y4eOHOM TO1TY;

3.1.8. mpOBOAMT TMpPE3EHTALMI0 CHCTEMBbl Ha OOLICIIKOJBHBIX POJUTEIBCKUX COOpaHUSX U
NeIarOTMYECKIX COBETaX;

3.1.9. opraHu3yeT MOCTOSHHO JCWCTBYIOIIUI MYyHKT A oOy4deHHus paboTe ¢ 3IIEKTPOHHBIM
KYPHAJIOM aJIMUHUCTPAIINH, KIIACCHBIX PYKOBOJIUTEIEH, yauTeNel mo Mepe Heo0X0AUMOCTH;

3.1.10. mpu 3a4KCICHUN YUEHUKOB B IIKOIY U MPH MIPUEME HOBBIX COTPYAHUKOB J1I00aBIISIET B CUCTEMY
HOBBIX TIOJIh30BAaTENCH, BBOJUT OCHOBHBIC IaHHBIE O HUX;

3.1.11. HemenJIeHHO BHOCUT B 0a3y JaHHBIX M3MEHEHHs B JIMYHBbIE JaHHBIE OOYYaloLUIUXCAd W
COTPYAHUKOB IPY BO3HUKHOBEHHH OTHOILEHUH ¢ YUpekaeHueM;

3.1.12. BenéT MOHUTOPUHT UCIIOJIB30BAHUS CUCTEMBI a/IMUHUCTPALIMEH, KITACCHBIMU PYKOBOAUTEINSIMH,
YUUTEIAMM.

3.1.13. corpyaauyaet ¢ pazpaboTYMKaMH IEKTPOHHOTO )KypHaja Mo BOIpocaM (pyHKIMOHUPOBAHUS,
OOHOBJIEHHS HJIEKTPOHHOI'O )KYPHAa;



3.1.14. Bp11aeT PEKBU3UTHI JIOCTYNa HOBBIM II0JIb30BATENISIM 3JEKTPOHHOTO JKYypHaja, KJIACCHBIM
PYKOBOJIUTEIISM;

3.1.15. cBoeBpeMeHHO MH(GOPMUPYET aJIMUHUCTPAIMIO MIKOJIBI O TEXHUYECKHX MpolieMax B paboTe
3IEKTPOHHOIO KypHAJIa;

3.1.16. ocymiecTBIsIET 3aKpHITHE y4E€OHOTrO rojia, HA4aJlo HOBOTO y4YEOHOTO rojia W 3JIEKTPOHHBIN
nepeBo;] 00yJaronuXxcs U3 Kjiacca B Kiacc Mo NMPUKasy AUPEeKTopa;

3.1.17. mpou3BOAUT pe3epBHOE KOMHPOBAHUE 3JIEKTPOHHOrO JKypHaia B KOHIE yuyeOHOTo roja (He
no3aHee 30 uIoHs) Ha 2-X DJICKTPOHHBIX HOCHUTEIISX.

3.2. KraccHbIi pyKOBOAMTEIb:

3.2.1. HeceT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh CITMCKOB KJlacca U MHpopMauu 00 00y4daromuxcs
U UX POJUTENSIX (3aKOHHBIX IMPEJICTABUTENAX), CBOEBPEMEHHO 3aIlONHIIOT U CIEAAT 32 aKTyaJbHOCTBIO
JaHHBIX 00 00yYaIOLIUXCS U UX POJIUTENSIX (3aKOHHBIX MIPEJICTABUTEIISAX ) B 0a3e JaHHBIX. PerymnspHo, He pexe
OJTHOTO pa3a B y4eOHBII epuo/1 (IOJIyroue), MPOBEPSIOT U3MEHEHHE (DAKTUIECKHUX TAaHHBIX U MPU HAJTMYUHU
TaKUX U3MEHEHUI BHOCAT COOTBETCTBYIOIINE MOMPABKH;

3.2.2. uHPOPMUPYIOT AAMHUHHUCTPATOPA FIEKTPOHHOTO KypHasa O JBUKCHUH 00yJarOIIUXCs;

3.2.3. BBIIAIOT PEKBU3UTHI AOCTYIIA B CUCTEMY POJUTEIISM (3aKOHHBIM MPEACTABUTEISIM ) IO TUYHYIO
MOANUCH POOUTENEH;

3.2.4. oOyuarot, Ipu HEOOXOUMOCTH, paboTe B cCUCTEME POAUTENCH (3aKOHHBIX MPEICTaBUTENEH );

3.2.5. BeoyT MOHUTOPHUHT HCIOJB30BAHUS CUCTEMbI POAUTEISAMHU (3aKOHHBIMH TPEACTABUTEISIMH) U
00y4aronuMucs;

3.2.6. KOHTPOJIHMPYIOT CBOCBPEMEHHOE  BBICTABICHHE  YYHTEISIMHU-TIPEMETHUKAMH  OIICHOK
oOydaromumcsi Kilacca, B Cllydae HapylIeHHs MeJaroraMu CBOMX OOs3aHHOCTEH HMHPOPMHUPYIOT 00 3TOM
3aMECTHTENS JUPEKTOPa;

3.2.7. cucteMaTuyecku HHPOPMUPYIOT POAUTENEH (3aKOHHBIX MPEACTaBUTENCH) 00 yCIIeBaeMOCTH U
MOBEJICHUU 00yJaroIIerocs;

3.2.8. ocymiecTBIS€T y4YeT CBEIEHUH O MPOMYIICHHBIX YpPOKaX, €XKEHEAEIbHO KOPPEKTHPYET
CBEJICHUS O TPOITYIIEHHBIX 00YUYaIOIIMMUCS YPOKaX:

YPOK, IPOMYLIEHHBIH 10 60J1e3HM (U HAJIMUUU CIIPaBKH), oTMevaetcs b;

YPOK, MPOIYIIEHHBIN M0 YBAXUTEIBHOW IPUYMHE, OTMEUYAeTCs Y

YPOK, IPOMYIIEHHBIN M0 HEYBAXXUTEIBbHOM pUuMHE, oTMeuaeTcs H;

3.2.9. oTBewaroT 3a MOJIHOTY, KA4ECTBO M JIOCTOBEPHOCTh BBOJUMON MH(POPMALIMU B JIEKTPOHHBIH
KypHAT,

3.2.10. KOHTPOJMPYET E€KETHEBHO YCIIEBAEMOCTh M IOCEUIAEMOCTh YUYEHHKOB [ pymmbl pucka 1o
MOBEJICHUIO U yCIIEBAEMOCTH;

3.2.11. KOHTpPOIUPYET €XEHEACTHHO pPabOTy C SJICKTPOHHBIM KYPHAJIOM pOAWUTENEH (3aKOHHBIX
npejcTaBuTeNeil), 1eTH KOTOPBIX BXOAAT B I'pynimy pucka;

3.2.12. npenocTaBuseT 3a 2 HEACTW 10 OKOHYAHHS YY4eOHOrO TEepHoja 3aMECTHTENISIM JIHUPEKTOpa
npeBapuTeNbHbIe OTYETHI 00 YCIIeBaeMOCTHM M IOCEIaeMOCTH OOydaromMXcsl Kiacca Ha OyMaKHBIX
HOCHUTEIISIX;

3.2.13. He momyckaeT 00yJarImuXcs K padoTe ¢ 3JIEKTPOHHBIM KypPHAIOM; OTBEUAST Ha JICKTPOHHBIC
oOparieHus poauTeselt (3aKOHHBIX MpecTaBuTeNei) HanpaBieHHble emy JnyHo yepe3 [ IC CO ELII B cpok
He OoJtee 2 pabounx JTHEH.

3.3. Yuutenp-npeIMeTHHK:

3.3.1. akKypaTHO M CBOEBPEMEHHO 3alOJIHAET JaHHbIE 00 Y4eOHBIX IPOrpaMMax U UX MPOXOXKICHUH,
00 yCreBaeMOCTH U MOCEIIAeMOCTH 00yJalOmMUXCsl, JOMAITHUX 33JJaHUsAX;

3.3.2. 3amoyHAET ICKTPOHHBIN JKypHaAl B J€Hb MPOBEACHUS YpOKa. B HMCKIIOUMTENBHBIX CITydasx
JIOITYCKAETCSl BHECEHUE CBEACHUN O 3aHATHUU B JAPYroil IeHb, HO HE MO3/IHEeE 7 JHEW C MOMEHTA MPOBEACHUS
3aHSATHS,

3.3.3. B cay4ae 0OJIC3HH YUUTENS YIUTEIb, 3aMEITAIONTUN KOJUIETY, 3aMOJIHSICT AJICKTPOHHBIN JKypHAaIT
B YCTaHOBJICHHOM MoOpsiAKe (OMHUCh U IPYTHE CBEICHH JENIAI0TCS B XKypHAJIe 3aMEIICHUsT YPOKOB);
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3.3.4. cucteMaTHYeCKd IMPOBEpsieT M OICHUBAET 3HaHUS OOy4alOIMXCsS, a TaKKe OTMEYaeT
IOCEIaeMOCTh, BBICTaBIAET OTMETKU B rpade Toro AHs (4ucia), KOrjaa MpoBEACH YPOK MM MHCbMEHHas
paboTa, OTMETKM 3a NMUCHMEHHBIE PAOOTHI BHICTABISIET B CPOKH, MPEIyCMOTPEHHbIE HOPMaMHU HPOBEPKU
NMCbMEHHBIX padoT;

3.3.5. Bce 3ammcu 1o BceM yueOHBIM IpeaMeTaM (BKIII0Yas YPOKU 110 MHOCTPAHHOMY SI3BIKY) BEAET
Ha PYCCKOM sI3bIKE C 0O0s3aTeNbHBIM YKa3aHHEM HE TOJIBKO TEM YPOKOB, HO M T€M IPaKTHYECKHUX,
71a00paTOPHBIX, KOHTPOJIBHBIX pabOT, IKCKYpPCHIi;

3.3.6. mpu AeneHuM IO NpeaMeTy Kjlacca Ha MOATPYIIbI, COCTAB NOATPYIIIbI ONpeNessieT YIUTEb
3TUX TPYII, COBMECTHO C KJIACCHBIM PYKOBOJIUTENEM. 3allCH BEIYTCS MHAWBUIYAIBHO KXKIBIM YUUTEIIEM,
BEAYILUM TPYIIY;

3.3.7. exXeIHEeBHO BBOJIUT TEMY, U3YUCHHYIO HA YPOKE;

3.3.8. BHOCHT B XKypHaJ MH(OpMAIMIO O TOMAIIIHEM 3aJJaHUU B JIEHb [IPOBECHUS 3aHATHUS. 3alaHue
JIOJDKHO BHOCHUTBCS B KypHAJI HE MO3/IHEE 2 YAaCOB MOCIIe OKOHYAHUS 3aHSATHH B ATOT JICHb;

3.3.9. B KoHIe y4eOHOW 4eTBepTH (TOIYTroausi), Y4eOHOTO TOAa BBICTABISIET OTMETKU 33 YETBEPTH
(momyromawue), TOI;

3.3.10. 3ampemaercs UcnpaBieHUEe OTMETOK, 3aIIUCEH U BHICTaBJIEHNE OTMETOK 3aIHUM YHCIIOM;

3.3.11. 3amMena omMOOYHO MOCTABICHHOW OTMETKM WIJIM 3alUCH B YK€ MPOBEACHHOM 3aHATHH
HPOU3BOJUTCS YUUTENIEM-TIPeIMETHUKOM He3aMeUINTENIbHO IPU OOHApyKEHUH OLINOKH;

3.3.12. 3amMeHa ommrOOYHO MOCTABICHHOW OTMETKHU 332 YETBEPTH MPOU3BOAUTCS TOIBKO 3aMECTHUTEIIEM
JUPEKTOpa MpHU MPEJOCTaBICHUM YYUTEIEeM OOBSCHUTEIbHON Ha MMs JAUPEKTOpa YUpEeKICHHUsS B KOTOPOM
YKa3bIBAIOTCS:

(bamMuIis 1 MTHULKAAIBI 00pallaIoIIerocs IpernoaBaTels;

JaUTepa Kiacca, B KOTOPOM HEOOXOIMMO CIeNIaTh H3MEHEHMS,

JlaTa, Ha KOTOPYI HEOOXOUMO CJiesIaTh U3MEHEHUS;

HpPEMET;

NepevnciIeHne U3MEHEHHH, KOTopble TpeOyeTcsl BHECTH;

yKa3aHHe NPUYHH, IPUBEIIIAX K HE0OOXOAMMOCTH BHECEHUSI H3MEHEHHI

3.3.13. HeceT OTBETCTBEHHOCTD 32 €KETHEBHOE U IOCTOBEPHOE 3aI0JIHEHUE IEKTPOHHOIO )KYpHaa;

3.3.14. oTBeuaeT 3a peryJIIpHOE BHICTABICHHE OTMETOK 00yJaroNIuMCs (CBOEBPEMEHHOCTh OIPOCa);

3.3.15. ycTpaHser 3aMedaHusi B 3JEKTPOHHOM >KypHalle, OTMEUEHHbIE 3aMECTHTEIEeM IUpPEKTopa U
UCTIPABIISICT 3aMEUaHHsI B YCTAHOBJICHHBIE CPOKH;

3.3.16. HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U B MOJHOM 00bEME MPOXOXKACHUE KaJeHAApHO-
TEMAaTUYECKOTO TUIAHUPOBAHUS;

3.3.17. He nomyckaeT oOyyaromuxcs K paboTe C IEKTPOHHBIM )KYPHAJIOM;

3.3.18. otBewaeT Ha DNIEKTPOHHBIE OOpalIeHWsT poAWTENeld (3aKOHHBIX  IPEICTaBHTENEH)
HanpasieHHble eMy JuuHo yepe3 ['MIC CO ELII B cpok He 6osee 2 pabouunx AHEH.

3.4. 3amecturens aupekropa o YBP:

3.4.1. BHavane KaxJ0T0 y4eOHOTO Toj[a, COBMECTHO C YYHUTEISIMU-TIPEIMETHUKAMH W KIIACCHBIMH
PYKOBOJUTEISIMH NPOBOIUT pa3/iesieHHe Kjlacca Ha MOATPYIIIbI;

3.4.2. cocraBisieT ¥ peIaKTUPYET B TeUEHHE TOa PACITUCAHNE 3aHITHIA B Y UpeKICHUM,

3.4.3. opraHusyeT BeJeHHE DJIEKTPOHHOTO XXypHalia B YUpeKICHUU;

3.4.4. TpOBOIUT pa3NUYHBIC BUBI MOHUTOPHUHTA yCIIEBAEMOCTH;

3.45. B ciayyae OOOCHOBAaHHOCTH MPHYMHBI OIIMOOYHO TIOCTABICHHOH OTMETKH YYHUTEJIEM-
NpeMETHUKOM, MPOU3BOJUT COOTBETCTBYIOLINE M3MEHEHHUsS, C OTMETKON B XKypHaje 3aMeHa CBEICHUH B
AJIEKTPOHHOM JKypHaJIe O MTPOU3BEAEHHBIX H3MCHECHUSX;

3.4.6. ocyIecTBIAET NEPUOJMYECKUI KOHTPOJIb 32 BEICHUEM 3JICKTPOHHOTO XypHaJa,

3.4.7. OCYHIECTBIISIIOT TEPUOJAMYECKUI KOHTPOJb (HE peke 1 paza B JBe HENEIHW), BHEIIAHOBBIN
KOHTPOJIb 3a BEJCHHUEM D3JICKTPOHHOTO >YypHaja, COJCpXalluil MPOLEHT y4yacTus B paboTe, MPOIEHT
00yJaroIuxcsl, He UMEIOIUX OLIEHOK, IPOLIEHT 00yJaroIuXcs, MMEIOLUX OJHY OLIEHKY, 3all1Ch JOMAIIHETO



3aJaHus, Yy4yeT MpOHJAEHHOro y4yeOHOro MaTepuasa, TMPOLEHT Y4YacTHs poauTenei (3aKOHHBIX
npecTaBuTeNei) M 00yJaromuXcs ¥ T.1. B COOTBETCTBHH C BO3MOKHOCTSIMHU DJIEKTPOHHOTO JKypHAJIa;

3.4.8. cBOeBpeMEHHO HMH(OPMUPYIOT IUPEKTOpa YUpPEXKAEHUS O BBIABICHHBIX IPU TPOBEPKE
AJIEKTPOHHOTO J)KYpHAJIa HAPYIICHHSIX.

3.5. Jlupexrop YupexaeHus:

3.5.1. yrBepxkmaeT yueOHbIH m1aH 10 31 aBrycra,

3.5.2. yTBep)KIaeT meJarormyecKyro Harpy3Ky Ha cieAyronuii yueOnsrii rog 10 31 aBrycra;

3.5.3. yrBepxkmaeT pacnucanue ypokoB ;10 01 ceHTsOps; -u3naeT npukasbl o tapuduxamuu a0 01
CEHTAOPS;

3.5.4. BHOCHT KOPPEKTUBBI B MHCTPYKIIUHU H JAPYTUE JOKAJIBHBIC aKThI, PErIIAMEHTUPYIOIIHE PaboTy C
AIIEKTPOHHBIM JKYPHAJIOM IO COTJIACOBAHMUIO ¢ IleTarornaeckuM CoBeTOM Y UpeKICHHUS;

3.5.5. 1 pa3 B uerBepTh MNPOU3BOAUT KOHTPOJIL 3a PabOTOM IMOJIB30BATEICH C SJICKTPOHHBIM
KYPHAIIOM;

3.5.6. xoHTpoJMpyeT Ka4yecTBO MPEAOCTABJICHUS TOCyAapcTBeHHOW yciyru [IpemocraBienue
UH(QOPMALIMU O TEKYIIEH yCIEeBAEMOCTH OOYUYaIOUIETocs, BEICHUE IEKTPOHHOTO AHEBHUKA, HJICKTPOHHOTO
JKypHaja yCrieBaeMOCTH;

3.5.7. KOHTpOJHUPYET UCIIOJHEHUE PUKA30B, PETIAMEHTHPYIOIINX BEJACHNE DIIEKTPOHHOTO KypHalia
B YUpEKJICHNMU;

3.5.8. neiicTByeT B paMKax CYIIECTBYIOIIETO 3aKOHOJATEIbCTBA NPU BBISIBICHUU HapYIICHUH
UCTIOJTHUTENBCKON NUCHUIUTMHBI pAOOTHUKOB YUpEeXKACHUS MIPHU paboTe C ANEKTPOHHBIM KYPHAIIOM.

3.6. Ilpu BeICTABJICHUU OLIEHOK, NMPEIOCTABICHHBIX 00YYArOIIUMCS U3 JIe4eOHO-TIPO(UITAKTUIECKIX
WIN WHBIX YYPEKACHUH (CrpaBKa, BEAOMOCTh WM Ta0ellb TEKYyIIEH (MTOTOBOI) aTTECTAallMH, 3aBEPCHHBIH
NeYaThl0 YUPEKACHUS, BHIIABIIETO JIOKYMEHT) B DJIEKTPOHHOM KypHaJe JeNaeTcs 3aluch, HA OCHOBaHHUU
4ero BbICTaBIICHA OlleHKA. JJOKyMEHT, Ha OCHOBaHUH KOTOPOT'O BBICTABIISUIUCH OIICHKH, XPAHUTCS Y KIIACCHOTO
PYKOBOJUTEIS M ITOAIIMBACTCS B OyMa)XHBIH HOCHTEIb MOCTIE PacIieYaTKH CBEICHUH 2JIEKTPOHHOTO KypHaja
B KOHILIE y4eOHOI0 epuo/ia.

3.7. Tekymas, npoMexXyTOUHast U UTOTOBast aTTeCTAIHsI 00yYaIOIIUXCs TPOBOIUTCS B COOTBETCTBUU
¢ [Tonoxenuem o popmax, NEPUOAUIHOCTH U MOPSAJIKE TEKYILEr0 KOHTPOJIS YCIIEBAEMOCTH M IPOMEXKYTOUHON
aTTECTaIllMU 00YyJaroNuXCsl.

3.8. ApxuBHOE XpaHEHHE YYETHBIX JaHHBIX JOJDKHO TWpelycMaTpuBaTh KOHTPOJIb 3a WX
IIEJIOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha MPOTSDKEHUH BCETO HEOOXOAWMOTO CpOKa. DJIEKTPOHHOE XpaHEHUE
APXUBHBIX JAaHHBIX JIOJDKHO OCYIIECTBISATHCS MHHHMAIBHO HAa JBYX HOCHUTEISIX M XPaHUTHCS B Pa3HBIX
MIOMEIICHUSX.

4. KoHTpOJIb U XpaHEeHHUe YJIeKTPOHHOI0 KypHaJa.

4.1. Jupextop VYUpexAeHUS W aJMHHUCTPATOP CHCTEMBI 00s3aHbl 00€CHeuuTh Mephl IO
oecniepeboitHOMY (DYHKITHOHHUPOBAHUIO DJIEKTPOHHOTO KypHaJa.

4.2. KoHTpoJb 3a BEJICHUEM 3JIEKTPOHHOT'0 XKYypHaJa OCYIIECTBISIETCS IUPEKTOPOM U 3aMECTUTENIEM
JMpPEKTOpa He pexe | pa3a B 4ETBEPTh.

4.3. B KoHIE KaxJ0H 4eTBEpPTU WM TOJYrOAMs SJIEKTPOHHBIM KypHal NpOBEpsieTcs OCOOCHHO
TIIATENIBHO. Y IEJSIeTCsl BHUMaHUE (PaKTHYECKOMY YCBOCHHUIO TIPOTPAMMBI (COOTBETCTBUE YUCOHOMY TUTaHy U
TEMaTHYECKOMY IJIAHHUPOBAHUIO); OObEKTUBHOCTH BBICTABJICHHBIX TEKYIIMX M UTOTOBBIX OIEHOK; HAJIUYHIO
KOHTPOJIBHBIX U TEKYIIUX MPOBEPOYHBIX PaOOT.

4.4. Pe3ynbTaThl TNPOBEPKH 3JIEKTPOHHOTO JKypHaja 3aMECTHTENEM JUPEKTOpa YUpeKICHUs
JIOBOJIATCS IO CBEJICHHSI YUUTEICH U KIIACCHBIX PYKOBOIHMTEICH.

4.5. B KoHIIE KaXJ0T0 Y4eOHOTO To/1a 3JIEKTPOHHBIE JKypHAJIbl, IPOXOIAT MPOLEAYPY apXHUBALIUH.
5.IIpaBa 1 OTBETCTBEHHOCTh MOJIb30BATENICH

4.6. Ilpasa:

4.6.1. Bce moOJIB30BATEIM MMEIOT MPABO HA CBOEBPEMEHHBIE KOHCYJIBTAIMH TI0 BOMPOcaM pabOThI C
AIIEKTPOHHBIM JKYPHAJIOM;

4.7. OTBETCTBEHHOCTb:



4.7.1. yunTens-npeAMETHUKH HECYT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U JIOCTOBEPHOE
3aIl0JIHEHUE OLIEHOK M OTMETOK O IIOCELIEHUH YPOKa;

4.7.2. KJacCHbIE PYKOBOAMUTENM HECYT OTBETCTBEHHOCTh 3a AaKTyaJbHOCTh HH(pOpMAIMU 00
00y4aroIuXxcs U UX POAUTEIIAX (3aKOHHBIX NTPEICTABUTENSX);

4.7.3. CHUCTEeMHBI aJMHUHUCTPATOP HECET OTBETCTBEHHOCTh 32 TEXHUYECKOE (hYHKIIMOHHMPOBAHUE
JJIEKTPOHHOI'O ypHaJla U X BOCCTAHOBIICHUE U3 PE3EPBHBIX KOIIMIA;

4.7.4. Bce COTpyAHMKH OOpa3oBaTEIbHOW OpraHU3alUu (IUPEKTOP, 3aMECTUTENb JAUPEKTOpa,
YUUTENb-TIPEAMETHHK, KJIACCHBIE PYKOBOJUTENIH, CUCTEMHBIN aJMUHUCTPATOP) OCYLIECTBISAIONINE paboTy B
I'MC CO ELII vecyT nepcoHaabHYI OTBETCTBEHHOCTH 32 00paOOTKY M COXPAHHOCTh BCEX MEPCOHAIBHBIX
JAHHBIX B cooTBeTcTBUM C [losokeHneM 00 00paboOTKe M 3alUTE MEPCOHAJBHBIX JAHHBIX YYAaCTHHUKOB
oOpazoBatenbHbiXx oTHoOmeHUN u DenepanbHbiM 3akoHOM PD Ne 152-®3 ot 27 wurons 2006 roma O
IIEPCOHAJIBHBIX JaHHBIX;

4.7.5. pomutenu (3aKOHHBIC TPEICTABUTEIHM) M OOYdYaIOUIMECs MMEIOT OTPaHWYCHHBIA IOCTYN K
nmaHHbM 1 ucnoib3yioT [IC CO ELII tonbko ans mpocMOTpa CBEACHUN MO 00YyYaroleMycsi, 3aKOHHBIM
IPEJICTaBUTENIEM KOTOPOTO OHU SIBJISIFOTCSL.
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